


1. ITACITOPT ®OHJIA ONEHOYHbIX CPEJACTB

1.1. ObsacTh NPpUMEHEHUA

@®onn oneHouHbix cpeAcTB (DPOC) — HeoTheMieMmas dYacThb paboueit
IpOrpaMMbl AUCHUTUIMHB « MTH(pOpMaAIMOHHBIE TEXHOJIOTUNY W MPEIHA3HAYCH IS
KOHTPOJISI W OIICHKA O0Opa30BaTENbHBIX JIOCTHKEHUN CTYJIEHTOB, OCBOMBIIIHX
IPOrpaMMy TUCHIUTITAHBI.

1.2. Iesan 1 3aaqa4u (POHJAA OLIEHOYHBIX CPEACTB

Hene ®OC — ycTaHOBUTH COOTBETCTBUE yPOBHS  MOJATOTOBKHU
oOyuaromierocsi tpeboBanusim GI'OC BO — OakanaBpuaT 1o HaIpaBICHUIO
noarotoBku 06.03.01 buonorus, yTBEpKIAEHHBIM NPUKAa30M MHUHHCTEPCTBA HAYKU
u BhIciIero oopa3oBanus Poccutickoit @eneparuu ot 7 aBrycra 2020 r. Ne 920 u
[IpodeccuonanbHbpIM  CTaHAAPTOM, YTBepkAeHHbIM [Ipukazom MuHucTepcTBa
Tpyna W comnuanbHOM 3ammuThl Poccuiickoit ®enepanuu «O0 yTBEpKICHUU
npodeccuoHanbHOro cranaapra» ot 18 oktsops 2013 r. Ne 544H (c u3MeHeHUEM);
[TpodeccuonanbHpIM CTaHAAPTOM, YTBepkAcHHBIM [Ipukazom MunucTepcTBa
Tpyna W comuanbHOM 3ammuThl Poccuiickoit ®Denepanuu «O0 yTBEpKICHUH
npodeccuoHanbHoro crangaptTay ot 22 mas 2017 r. Ne 432H; IIpodeccronanbHbIM
CTaHJApPTOM, YTBEpkKACHHBIM I[Ipmkazom MwuHHCTEpPCTBA TpyJa W COLMAIBHOU
3amuThl  Poccmiickori ®enepanuun «O0  yTBepKAeHHUH TIPOQPECCHOHATBLHOTO
crangapta» ot 16 centsaops 2022 r. Ne 561H.

1.3. Ilepeyenbr KomMmereHuUMH, (GOopMHPYEeMbIX B Ipolecce OCBOCHUA
OCHOBHOI1 00pa30BaTe/ILHON MPOrpPaMMBbI

[Iponecc ocBOEHHs  IUCUMIUIMHBI ~ HANpaBJi€H Ha
CIIEYIOINX KOMIETEHIUMN U UHAUKATOPOB UX JTOCTUKECHU:

dbopmupoBaHue

Koa mo ®1oC BO | NHanKaTop 10CTHKEHUSA

YHuBepcaabHbIE

OO6menpodeccunoHaIbHBIC

OIIK-7.1. 3naeT NpuHIMIBI aHAJIN3A
nH(pOpMalU, OCHOBHBIE CIIPAaBOYHBIE
CHCTeMBI, po(eccuoHaNbHbBIE 0a3bl JaHHBIX,
TpeboBaHusi THPOPMAITMOHHOM 0€30MaCHOCTH;

OIIK-7. Cnoco0OeH MpuMeHsITh COBPEMEHHBIE
UH(POPMAIMOHHO-KOMMYHHUKAITUOHHBIC
TEXHOJIOTUH IS PELICHUS CTAaHJAPTHBIX
po¢eCCHOHATIBHBIX 3a7[au C YYETOM
TpeOoBaHMIT HHPOPMAIIMOHHOW 0€30TIaCHOCTH;

OIIK-7.2. YMeeT mOHUMATh U UCTIOIH30BAThH
COBpeMEHHBIE HH(OPMALIMOHHBIEC TEXHOIOTUN
JUTSL CAMOPA3BUTHSI, ISJIOBOTO OOIICHUS U
pelieHus 3aaad npodeccuoHanbHOM
NeSATCIILHOCTH;

OIIK-7.3. Bnageet HaBBIKAMH
oubrorpadguuecKux ucciaea0BaHui U
dhopmupoBanus 6ubIHOrpadUIECKUX
CIIMCKOB.

IIpodheccrnonanbHbIC

1.4. Dranbl ¢gopMupoBaHMsl KOMIETEHUHH M CPeACTBA OllEHUBAHUSA

YPOBHS UX ¢)OPMHUPOBAHHOCTH




Jransbl popmupoBanus komnereHuuii | KomnereHunu KoHTpoJ/IbHO-01IeHOYHbIE
cpencrsa / cnocod
OlLICHUBAHUS
OIIK-7 Y CTHBII 01poc, TECTOBBIN
Tema 1. Undopmaruka, Kak HayKa. KOHTPOJIb, BBIIIOJIHEHUE
MPAKTUYECKUX 3aJaHUM
OIIK-7 YcTHBIN 0onpoc, TECTOBBIN
Tewma 2. YcTpoilcTBO KOMIIBIOTEpA. KOHTPOJIb, BBITIOJIHEHHUE
MPAKTUYECKUX 3aJaHUI
OIIK-7 Y cTHBI onpoc, TECTOBBIN
Tewma 3. [IporpamMmmHoe obOecrieueHne
KOHTPOJIb, BBITIOJIHCHHE
KOMITBIOTEPOB. N
MPaKTUYECKUX 3aIaHUI
OIIK-7 VY CTHBIN OIpoC, TECTOBBIN
Tema 4. KomnbroTepHbIe CETH. KOHTPOJIb, BBITIOJIHEHUE
MPAKTUYCCKUX 3aJaHHI
OIIK-7 [ToaroroBka MyaIbTUMEIUNHBIX
Tema 5. MyabTUMeAUIHBIE TEXHOJIOTHH. MpPE3EHTALNM, BBITIOJIHEHUE
MPaKTUYECKUX 3aJaHui
N OIIK-7 VY CTHBIH 0IpoC, TECTOBBIN
Tema 6. OcHOBBI HHPOPMAIIIOHHOM
KOHTPOJIb, BBITIOJIHEHHE
0C30IMacHOCTH. N
MPAKTUYECKUX 3aJaHUM
Tekymasa aTrecranus OIIK-7 KonTpoabsHas padorta
IIpoMexkyTOUHAA aTTEeCTAIIAS OIIK-7 3ayer

1.5. Onucanue nokasaresed (POPMHUPOBAHUA KOMIIETECHIMT

Koa xkoMnereHuun

Pe3yabTathl chopMupOBaHHOCTH

OIIK-7. Crnocoben
MPUMEHATh COBPEMEHHBIE
nH(pOpPMaIIMOHHO-
KOMMYHUKAI[HOHHBIE
TEXHOJIOTUH JUIsl pEIIEeHUs
CTaHJAPTHBIX
npodeccroHaNbHbIX 3a/1a4
C yuyeroM TpeOOBaHMIA
nH(OpMaLMOHHON
6e30macHOCTH

3HaeT NPUHIHUITEI PaOOTHI COBPEMEHHBIX HH(POPMALIMOHHBIX
TEXHOJIOTHI M TPOTrPAMMHBIX CPEJICTB, B TOM YHCIIC
OTE€YECTBEHHOI'0 IIPOU3BOACTBA, UCIIOJIL3YEMBIX IIPU PELICHUN
3a51a4 MpodeCcCHOHAITBHOM IeATeIbHOCTH

YMeer BHIOUpaTh COBpEeMEHHbIE HH(POPMAITMOHHBIE TEXHOJIOTHU U
MIPOrPaMMHBIC CPEJICTBA, B TOM YHCIIC OTEYCCTBCHHOTO
MIPOM3BOJICTBA MPHU PELICHUH 3a/1a4 MPOoPECCHOHATHHON
JEATEILHOCTH

Brnaneer HaBbIKaMu MPUMEHEHHUS] COBPEMEHHBIX MH(POPMALIMOHHBIX
TEXHOJIOTMMI W  MNPOTPaMMHBIX  CpEICTB, B TOM  YHCIE
OTEYECTBEHHOTO  TPOU3BOJICTBA, Opu  pelieHud  3a7ad
npodecCHOHATLHON ASATCIBHOCTH

1.6. Kpurepuu

OIlCHUBAHHUSI KOMIIETEHUM HAa PAa3HbBIX IJTamnmax HX

¢GopmupoBanus
KounuyecTBo
Bup y4yeOHoi padboThI 0aJL10B
0®0 | 0390 300
YcTHBIE OTBETHI HA CEMUHAPCKUX 3aHITHUIX
BrlinonHeHUe 1 3amuTa MPakTUYECKUX / 1ab0paTopHBIX paboT 60 50
CamocTtosTenpHas padoTta 30 40
Wuple Buab1 yaeOHOM paboTHI (MIOArOTOBKA MPE3EHTAIUH, 10 10
HarnvcaHnue pedepara, pelieHre 3a1ad 1 jap.)




| Bcero

| 100

HaxkonureanHas cucremMa oneHuBanug nmo 100-0aaabHoM mkaJje

YerpipexOaanbHas
cHCTeMa OLleHHBAHMS
JK3aMeHa

100-6anabHas
mKajaa

BykBennas mkaJja, coorpercryromas 100-
0aJiIbHOM mIKaIe

Cucrema
OLleHUBaHUS
3ayera

OT1iM4HO

90-100

A — OTJINYHO — TEOPETUUECKOE COJIEPIKAHIE
Kypca OCBOCHO ITOJTHOCTBIO, O3 MpoOeIioB;
HEOOXOIUMBIC MPAKTHUECKUE HABBIKK PaOOTHI
C OCBOCHHBIM MaTepHajIoM chopMUPOBaHEI;
BCE MPEAYCMOTPEHHBIC TPOrPaMMOit
00yueHUsI yUeOHBIC 3a]JaHUs BBITOJTHCHEI,
KQueCTBO MX BEIIIOJIHEHHS OLIEHEHO YUCIOM
0aJIJI0B, OJIM3KUM K MAKCHUMAaJIbHOMY

Xopomo

83-89

B — oueHb XOpOLIO — TEOPETHYECKOE
coziep)KaHKe Kypca OCBOCHO MOJIHOCTBIO, 6e3
po0eNoB; HEOOXOANMBIE TIPAKTHYECKHE
HaBBIKH PabOThI C OCBOCHHBIM MaTepHAaIOM B
OCHOBHOM C(HOPMHPOBAHET; BCE
MPEIYyCMOTPEHHBIE TIPOTPAMMOi 00YUCHHSI
yueOHbIE 3aJaHHS BBITIOJHEHbI, KAYECTBO
BBITTOJTHEHMSI OOJIBIIUHCTBA U3 HUX OLIEHEHO
YHCIIOM 0aJlJIOB, OJU3KUM K MAKCHMAIbHOMY

Xopouio

75-82

C — XOpOIII0 — TEOPETUIECKOE COMICPIKAHKE
Kypca OCBOCHO IOJHOCThIO; HEKOTOPHIE
MPAKTUYCCKUE HABBIKU PAOOTHI C OCBOCHHBIM
MaTepHaioM C(OPMHPOBAHBI HEIOCTATOYHO;
BCE MPETYCMOTPEHHEIE ITPOrpaMMOit
o0y4eHust yueOHbIC 3aaH¥sI BBIOJIHEHDI,
Ka4eCTBO BBIIIOJIHEHUS HUA OJHOIO U3 HUX HE
OIIEHEHO MUHUMAJILHBIM YUCJIOM OalIoB,
HEKOTOPbIC BUJIbI 33/IaHHUI BBITIOJIHEHBI C
OIIOKaMHU

Y 10BNETBOPUTEIHHO

63-74

D — yOBIETBOPHUTENBHO — TEOPETHYECKOE
coziepKaHKue Kypca OCBOGHO YaCTHYHO, HO
Hpo0OeNbl He HOCAT CYILECTBEHHOTO
XapakTepa; He0OXOAUMBIE TPAKTHUECKHE
HaBBIKH Pa0OTHI C OCBOCHHBIM MaTepHajioM B
OCHOBHOM C(hOpMHPOBaHBI; OONBIINHCTBO
IIPEyCMOTPEHHBIX TPOrpaMMOoii 00yUYeHUs
y4eOHBIX 331aHIH BBITIOIHEHO, HEKOTOPHIE 13
BBINIOJIHCHHBIX 33/IaHMI COEpIKAT OLIMOKU

YZ[OBHCTBOPI/ITCJIBHO

50-62

E — mocpeicTBEHHO — TEOPETHIECKOe
cozlepKaHne Kypca OCBOEHO YaCTHIHO;
HEKOTOpPbIE TIPAKTHYECKIE HABBIKK PAOOTHI HE
cpOpMHUPOBaHbI, MHOTHE TIPEITYCMOTPEHHBIE
y4eOHO# MporpaMMoii 00yUeHus yueOHbIe
3a1aHuA HE BBIIIOJIHCHBI J'[I/I6O Ka4yeCTBO
BBITIOJTHEHHBIX HEKOTOPBIX U3 HUX OLICHCHO
YHCJIOM OaIJIOB, OJIM3KUM K MUHUMAJIBHOMY

3aureHo

HeynosnerBopurenbsHo

21-49

FX — Hey10BIETBOPUTEILHO — TEOPETUYECKOE
CoJIepKaHKe Kypca OCBOEHO YaCTHYHO;
HEoOXOANMBIE MTPAKTHYECKHE HAaBBIKU pabOoThI
C OCBOCHHBIM MaTEpHaIOM He
c(hOopMHIPOBAHEL;, OOJIBITUHCTBO
NPEeyCMOTPEHHBIX Y4eOHOI mporpaMMoit
0o0ydueHns yueOHBIX 3aIaHIH HE BBHITIOTHEHO
1100 KaueCTBO MX BBIIIOJIHEHHS OLIEHEHO
9rcIoM 0aioB, OJM3KUM K MUHUMAJIEHOMY)
TP JTOTIOJTHUTEIBHO CaMOCTOSATENBHOM
paboTe HaJl MaTepHaIoM Kypca BO3MOXKHO
MOBBILIEHNE Ka4eCTBa BBIIOJIHEHUS yUeOHBIX
3aJaHui

HeyﬂOBJ’IeTBO‘pI/ITeHBHO

0-20

F— HCYIOBJICTBOPUTCIbHO — TCOPECTUUCCKOC

He 3aureno




coziepKaHKe Kypca He OCBOEHO;
HEOOXOANMBIE MTPAaKTHYECKHE HAaBBIKU pabOoThI
He c()OPMHUPOBAHBI; BCE BHIIIOJHEHHBIE
yueOHBbIe 3aJaHus COJIep)KaT IpyOble ONTHOKHY;
JIOTIOJTHUTEJBHAS CAaMOCTOSATENbHAs paboTa
HaJl MaTepHaIoM Kypca He IPHBENeT K
KaKOMY-JIH00 3HAaYMMOMY ITOBBIIICHUIO
KAueCTBa BBIIOJHEHHS YIeOHbIX 33 1aHHI

2. KOHTPOJIBHO-OHEHOYHBIE CPE/ICTBA

2.1. OeHOYHBIE CPEACTBA TEKYIEr0 KOHTPOJIA (TUIOBbIE)
Bomnpocsl 1j1s1 yCTHOTO onpoca:
1. B yeMm 3akiro4aroTCsi OCHOBHbIE TPeOOBaHMS TEXHUKU OE30MACHOCTH IpHU
BBITIOJIHEHUHU J1a00paTOPHBIX paboT?
Ha3o0BUTE OCHOBHBIE TEXHUYECKHE CPEACTBA IEPCOHAIBHOTO KOMITBIOTEPA?
VYKaxkuTe MOpsI0K BKIIOYEHUS U BBIKJIIOUEHHUS YCTPOMUCTB KOMIIbIOTEPA?
Kaxkue tunel knaBuatyp Bel 3Haere?
Yto takoe QWERTY ?
YerpoucTso kitaBuatypsl IBM-coBMECTUMBIX KOMIIBIOTEPOB?
VKaxxkuTre Ha3HAUeHHWE OCHOBHBIX KJIABUII KJIABHATYPhl IMEPCOHAIBHBIX
KOMITBIOTEPOB?
8. Kakum oOpa3zom ocymiecTBiseTcs paboTa ¢ KUPWLIKIIEH B KOMITbIOTEpax?
9. Yro Takoe cienoi meton nuchbma? B ueM coctouT npodeccuonanbHas padbora
Ha KJIaBUaType NEPCOHAIIBHOTO KOMITbIOTEpa?
10. B kakoli mociie10BaTeIbHOCTH JOJIKHA U3y4YaThCs KJIaBUATypa NEPCOHAIBHOTO
KOMIIbIOTEpA?
11. Kak mepeiiTu B peXUM PYCCKOTro (aHTIUHCKOro) mpudra Ha KIaBHAType
KOMIIbIoTepa?
12. Haznauenuie naHenu 3aaay?
13. Kak BbI3BaTh Ha 3KpaH TIJaBHOE CHUCTEMHOE MEHIO? (OCHOBHBIE ITYHKTBI
[JIABHOTO CUCTEMHOT'O MEHIO.
14. Kakoi cMbICH BJIOKEH B IOHATHUE Narka?
15. KakoBo HazHaueHue nanku Mou KOMIIbIOTEDP?
16. B yewm 3akmrodaercsa Ha3HaueHUe nanku Kop3uHa?
17. HazoBHUTE OCHOBHBIE 2JIEMEHTBI OKHA MPHUIIOKEHHUS.
18. Kakue BO3MOXHOCTH 110 ACHCTBHUIO C OKHaMH Ha paboueM ctojie Bol 3Haere?
19. HazoBute u3BectHbie BaM criocoObI 3amycka MpuiioKeHu .
20. Jlns yero ucnosib3yeTcs JgeBas kiaBuiia Mbeimu? [IpaBast kinapuiia?
21. Kak MoxxHO co31aTh sipiibik Ha PaGodem crone?
22. Yem oTiMyUaeTcs CrieMalibHOE TIEPETACKUBAHNUE OT OOBIYHOTO?
23. Yro normmarot o 6ypepom oomena? KakoBo ero HazHaueHue?
24. Tlosicaute oTnnune komau Beipezats u Konnposars.
25. C kako# uensto coznana nporpamma IIpoBoaHuk?
26. CKOJIBKO CYHIECTBYET CIOCOOOB BXoAa B porpamMmy IIpoBoHUK?
27. IlepeuncinTe OCHOBHBIE DJIEMEHTBI OKHA MPOBOJIHHUK.
28. [Ins yero npenHa3HayeHa MEKITaHEIbHAs TpaHuia’?

NownkEwDd




29. Kakas wundopmanus BeBoguTca B CTpoke COCTOSHHS TPOTPaMMBbI
[IpoBogHUK?

30. Kakoii sneMeHT (haioBOM CHCTEMBbI HAXOIUTCS HA JICBOW IMaHEn?

31. C nomoIpro Kakoro 3Hauka MO>XHO CBEpHYTh JlepeBo manok?

32. Jlng yero npeaHa3zHayeHbl 3HaKU + U — Npu padboTe ¢ AepeBOM Marok?

33. OnuimmTe NOpsIOK CO34aHNsI HOBOW ITAIKH.

34. [lepeuncnure cnocoObl yaaaeHus 00bEKTOB.

35. OnummTe NOpsIIOK NepeuMeHoBaHusi o0bekTa. Kakoe mocnenHee neilcTBUe
HAJ0 BBITIOJIHUTH NPU ONEPaLK TEpEMMEHOBaHU (Pailia nuiu nanku?

36. Ilepeuncnure cnocoObl KOMUPOBAHUSA U MTEPEMEIICHUST OOBEKTOB.

37. C kakoil uenbto ucnons3yercs kinaBuma CTRL mipu BbIAEIECHUM TPYIIIBI
00BEKTOB?

38. C kakoil nenbto ucrnonbdyercs kinaBuma SHIFT npu BblaeneHUU Tpymibl
00BEKTOB?

39. llepeuncnure (opmbl mpenacTaBieHUss HHPOpPMAIMM Ha TMPaBOW MaHETU
[IpoBonHuKa.

40. B yem oTinuune onepanuy KOMMPOBaHUs (METOIOM IepeTackuBanus) (aiiia Ha
JPYroi TUCK OT KOMMPOBAHUS B APYTYIO MMANKY TO K€ IUCKa?

41. B yeM oriauume nepemenieHus (ailia Ha APYrol JUCK OT NEPEMEIICHHS B
JIPYTYIO MANKY TO K€ AucKa’?

42. Kakue CHCTEMHBIE ONEPALIMM MOXHO ITPOBOJMTH IIPU MCIIOIB30BAaHUU MPABOU
KHOTIKM MBIIIN?

43. Yto noHUMaeTcs MoJI apXuBanueu ¢anaon?

44. Kak BbIYUCIUTh CTEIIEHb CHKATHS?

45. Ilepeuncnure Ha3BaHUS HauOOJIEE MOMYISAPHBIX aPXUBATOPOB?

46. Ilepeuncnure Turbl Gaiiia apxuBoB?

47. Kakoil apXyB Ha3bIBAIOT CAMOPACIIAKOBBIBAIOITUMCS?

48. B kakux ciaydasix MpUMEHSIOT paclpe/ieICHHbIE apXUBbI?

49. Onmmmute paBuia apxuBanuu (aitos B (aitn apxusa?

50. Kakue BbI 3HaeTe crocoObl pacmakoBKy (ailioB U manok u3 (aiin apxusa?

51. Kak ycTaHOBUTH 3a1IUTY apxuBa?

52. Kakue npunoxxerust Windows sIBISIFOTCSI CTaHIaPTHBIMU?

53. Kakum oOpa3zom 3ammycKaroTcsi CTaHJapTHBIE MPUIIOKEHUS?

54. B yeM COCTOUT pa3ianunre MEKy OOBIYHBIM U MH)KEHEPHBIM KaJbKYJISATOPOM?
55. Yto Hy>KHO cJenaTh, 4ToObl B BJIOKHOTE aBTOMAaTHYECKU BCTABIIsJIaCh TEKYyIIas
nara?

56. Kak MoxxHO miepeMecTuTh (hparMeHT ogHoro qokymenta WordPad B apyroit?
57. Kakum 006pa3oM MOXHO HalTH HEOOXOIUMBIA (PparMeHT TEKCTa B JOKYMEHTE
Y 3AMEHUTH €T0 Ha APYrou?

58. Kak MoxxHO oTdhopMaTHpOBaTh ab3al] ¢ TOMOIIBIO TOPU30HTATLHON TUHEHKHN ?
59. KakoBsl otnuuust TekctoBoro mpoieccopa WordPad ot TekcToBoro pemakropa
biokHoT?

60. Kakue BuapI rpaduyecKkux peaakToOpoB Bbl 3HAETE?

61. YUto Takoe nukcens?

62. [Ins gero ciyxut [lanutpa nactpymentoB? LBeToBas nmanurpa? Kak BbI3BaTh
UX Ha 3KpaH win yopaTh ¢ 3kpaHa? Kak BKItOUNUTh B pUCYHOK TekcT? Kak 3amaTh
mpudT?



63. Kak HapucoBaTh KpuByto JUHUIO? [Ipsmyro nuHuio?

64. Kakue ¢purypsl MOKHO HAPUCOBATH C TIOMOIIbIO HHCTPYMEHTOB?

65. OnumuTe 1Ba ciocoba BeIIeIeHUS (hparMeHTa pucyHKa.

66. UTO MOKHO J1€71aTh C BbIACIEHHBIM ()parMeHTOM?

67. Kak OTKOppEKTUPOBATh MEJIKUE NETAIM PUCYHKA?

68. B kakoM ciiydyae MOXHO OTMEHUTH BBITIOJIHEHHOE JIEMUCTBUE?

69. Kak OTMEHUTH HE3aBEPIIEHHOE AEHCTBHE?

70. ITouemy oxHO Paint Hy>kHO pacraxuBaTh Ha BECh dKpaH?

71. Yto Takoe QopmarupoBanue? Kak 3armyckaercst mporpamma (opMaTUpOBaHUS
JcKa?

72. Yto Takoe mpoBepka aucka? Kak 3amyckaercs mporpamma mpoBEepKH Tucka?

73. Yto Takoe nedparmentanmsi? Kak 3amyckaercss mporpamma jaedparMeHTaiuu
JcKa?

74. KakoBbl TyTH NPOHUKHOBEHUSI BUPYCOB B KOMITBIOTEP U MPU3HAKH 3apaKeHUS
KOMITbIOTE€pa BUPYyCOM?

75. KakoBsI crtocoOb1 0OHAPYKEHHSI BAPYCOB U aHTUBUPYCHON PO IIIakTUKn?
76. IlepeuncinrTe OCHOBHBIE MEPHI 110 3aIUTE OT KOMIIBIOTEPHBIX BUPYCOB.

77. OnuimuTe Ha3HAYEHUE aHTUBUPYCHBIX TPOTPaMM Pa3JIMUHbBIX TUIIOB.

78. HazoBuTe mpuMepbl COBPEMEHHBIX AHTUBUPYCHBIX IPOIPAMM M OIMIIUTE HUX
OCOOEHHOCTH.

79. Uto Takoe ¢aioBbIii MEHEKEp?

80. Onumurte unTepderic Total Commander.

81. Kak BbIIETUTh HECKOIBKO (haiiIoB, pACIOIIOKEHHBIX HE PSIIOM APYT C IPYrom?
82. Kakum 00pa3oM MOXKHO BBIJICTUTh ONPEACICHHBIC TUIIBI (haiiIoB?

83. Kakast koMaH/1a 103BOJISIET BBIACIUTH BCE U CHSTH BbIACICHUE?

84. B KakoM peIaKkTOpe OTKPHIBAETCS TEKCTOBBIA JOKYMEHT MO YMOJIYAHUIO MPHU
peIaKTUPOBAaHUU TEKCTOBOTO (haiina?

85. Kak coznmats spasik s daiina? Kakoe y Hero pacimmpenue?

86. Kak MOkHO OBICTPO TIepeuMeHoBaTh (haiin?

87. Kak ynanuts aiin, munys Kop3uny?

88. Kakue nBa crocoba KomupoBaHus CylIecTBYIOT? Kakue KOMaH[bl MO3BOJISIOT
9TO CENATh?

89. Kakas koMaH/1a OCYIIECTBIISIET ONEPALIUIO TEPEMELICHUS ?

90. Kak MOHO €03/1aTh apXMBbI U UX PACIaKOBaTh?

91. Kak MoxHO pa3outh ¢aiia u codpath ero BOSIUHO?

92. Yto takoe MS WORD?

93. Kak 3anyctuts MS WORD?

94. U3 xakux 351eMeHTOB cOCTOUT OkHO MS WORD?

95. Kak 3akpbiTh 0kHO MS WORD?

96. Kakoe cranmapTHOE Ha3BaHHE UMEET OKHO JOKYMEHTA?

97. Kakoli cTaHIapTHBINA BUJI UMEET TEKCTOBBIN Kypcop?

98. Kak MUHUMU3UPOBATh OKHO JJOKYMEHTA?

99. Kakum 00pa3oM MOKHO OTKa3aThCsl OT TOJIBKO YTO BHECEHHBIX U3MEHEHUH ?
100. Kak 0To0pa3uTh (CKpbITh) NaHEIH HHCTPYMEHTOB?

101. Kakue cyiiecTByrOT CriocoObl 0TOOpa)KeHHS JOKYMEHTa Ha SKpaHe?

102. Kak co3naTh HOBBIHM ab3all B TEKCTOBOM JIOKYMEHTE?

103. Kakue cymiecTByrOT ITaHEIN HHCTPYMEHTOB?



104. Kakoe Ha3HauYe€HHE MACIITAOHBIX JIMHECK?

105. Kak 3akpbith 0kHO MS WORD?

106. Kak co3aaTh HOBBII TEKCTOBBIN TOKYMEHT?

107. Kak OTKpBITh JOKYMEHT, YK€ COXPAHEHHBII paHee?

108. Kak coxpaHuTh CO3/1aHHBIA TOKYMEHT Ha IUCKE?

109. Kak 1 kakue napameTpsl MOKHO YCTAaHOBHUTD TSI CTPAHULIBI?

110. Kak onpenenuTs KOJTUYECTBO CJIOB, CHMBOJIOB, a03aIleB B IOKYMEHTE?

111. Kak BeiienuTh ab3ai?

112. Kak BbIIEIUTH TIPEIJI0KEHUE?

113. Kak nepemecTuTh (hparMeHT TeKcTa?

114. Kak ckonmupoBaTh (hparMeHT B 3aJJaHHOE MECTO TeKcTa?

115. Kak OTMEHUTH HEBEPHOE JICCTBUE?

116. Kak BBIICIIUTE BECh TEKCT?

117. Kax mpousBecTH BblpaBHMBaHUE (parMeHTa TEKCTa OTHOCUTEIbHO
CTpaHULIbI?

118. Kak ymanuts ¢pparMeHT u3 Tekcra?

119. Kakas pazHuna Mexay KOIMUPOBAaHUEM, IEPEMEILICHUEM, IEPETACKUBAHUEM ?
120. Kak 3aMeHUTDH (pparMEHT TEKCTa BO BCEM JOKYMEHTE?

121. Kakum o0pa3oM npoBepUTh MPaBUILHOCTh HAOPAHHOTO TEKCTa?

122. Kak u3MeHHUTh pa3Mep CUMBOJIOB B OJTHOM CIIOBE?

123. Kakue cymectBytoT 3¢ pexTsl anumaruu mpugra?

124. Kakum o0pa3om ¢pparMeHT TeKCTa 3aIUTh LIBETHBIM OHOM?

125. Kak 3agaTh B abG3arie >KUpHbIA mpudT?

126. KakuMu KHOTIKaMH TOJB3YIOTCS JJIsl YMEHbBIICHUS (YBEJIMUYCHHS) OTCTyma?
[Ipu paboTe ¢ yeM 3TO UCTIONB3YETCS?

127. Yo Takoe OyKBHIIa, KaK €10 BOCIOIb30BATHCA?

128. Yto Takoe MapKUPOBAHHbBIN CIIHCOK?

129. Kak u3MEHUTh MEXKCHUMBOJIbHBIN HHTEPBAJ B CI0BE?

130. Kak ycraHOBUTH OTCTYHn TMEpBOMl CTpOKM ab3ama Ha OIpeAeseHHOe
paccrosinue?

131. Kakum 00pa3oM MOKHO M3MEHUTh MEXAYCTPOUHBIA MHTEPBAI B OTACIBHOM
a63aue?

132. Kak ObICTpO HAalTH BCE BXOXKICHHUSI ONPEACIICHHOTO CI0Ba B TEKCT?

133. Kakum 00pa3oM MOKHO MOJHATH (OMYCTUTh) CUMBOJI (CJIOBO) OTHOCHUTEIIBHO
06a30BoM TUHUU?

134. Kak u3MeHUTHh HHTEPBAT MEXKTy ab3aramu?

135. Kak co3nath HyMEepOBaHHbINA CIIUCOK?

136. Kak n3aMeHuTh 1IBET CUMBOJIA?

137. Kakum 00pa3oM MOXHO HM3MEHUTh 3HAYOK MapKepa IMpH HCHOJIb30BaHUU
MapKHUPOBAHHOTO CIIKCKa?

138. Kakum oOpa3oM ucrpaBuTh HEBEPHO HAOPAHHBIN CHMBOJI B TEKCTE?

139. Kak coxpaHUTh CO31aHHBIA JOKYMEHT?

140. Yem oTnM4aeTcss MHOTOYPOBHEBBIM CIIHCOK OT MAapKUPOBAHHOTO WU
HYMEPOBAaHHOI'O CITUCKOB?

141. Kakum 00pa3oM MOXHO MOCMOTPETh, KaK OYyJIeT BBIMISACTh JOKYMEHT MpHU
pacneyaTtke?

142. Kak pa30UTh TEKCT Ha JIB€ KOJIOHKU?



143. Kak BCcTaBUTh B TEKCT MpUMEYaHUE?

144. Kakue naHHbIe MOYKHO aBTOMAaTHYECKH BCTABJIATh B KOJIOHTUTYJI?

145. Yto Takoe 3axiagka?

146. Kak u3amMeHuTs opMaT HyMepaluu CTpaHuil?

147. Kakum 06pa3omM MOKHO TIEPEUTH OT BEPXHETO KOJIOHTHUTYIA K HIKHEMY (WIH
Ha000poT)?

148. Kak BCTaBUTb B TEKCT CHOCKY?

149. Kakue cymecTByroT BUIbI CHOCOK? B uem paznuuue?

150. Kak pa3outs ¢parMeHT TeKCTa Ha TPU KOJIOHKHU?

151. Kak ycTaHOBUTH pa3IMYHbIE€ KOJIOHTUTYJbI I TUTYJIBHOW CTpaHULBI U
MOCTETYIOMMNX?

152. I'ne BHOCUTCS aBTOP JOKYMEHTa?

153. Kak BCTaBUTh KOJIOHTHUTYJI?

154. Kak ocymiecTBUTh MEpeXo] MEXIY 3aKJIaJIkaMU B TEKCTE?

155. Kakum 00pa3oM YCTaHOBUTH pa3IMYHbIE TapamMeTpbl JUIsl HECKOJIbKHUX
CTpaHUIl OJHOTO U TOTO K€ JOKyMEHTa?

156. Kak pa30uTh TOKYMEHT Ha pa3iesibl?

157. Kak BCTaBUTh HyMEpaLXIO CTPAHUIL?

158. Kak co3nats B HOBOM pa3zieiie KOJIOHTUTYJ, TAKOM K€e, KaK B IIpeApIayemM?
159. Jlig yero npenHa3HavyeHa MaHeIb MHCTPYMEHTOB PrcoBanue?

160. Kakuie 00BbeKThl MOTYT OBITH B IOKYMEHTE?

161. Yto Takoe 00bekT WordArt?

162. Kakue eiicTBUS MOYKHO TTPOU3BOIUTH C rpadyuuecKUMU 00beKTamMu?

163. Kakue cymecTByrOT CriocoObl 00TEeKaHUs TpaduIeCcKuX 00BEKTOB TEKCTOM?
164. UTo MOXHO BCTaBUThH B IOKYMEHT KOMaHA0i BcTaBUTH?

165. Kakue neiicTBHsi MOKHO TIPOM3BOJIUTD C aBTOUTYypaMu?

166. Kakum 00pa3omM MOKHO TTPOU3BECTH (HOPMATHPOBAHUE HAITUCH?

167. Kak n3zo0pakeHne sKpaHa IEPEHECTH B TEKCT B BUJe Tpaduueckoro oobexra?
168. Kak BcTaBuTh KapTuHKY 13 ranepen koyeknuu ClipGallary?

169. Kak usmMeHuts pazmepbl 00beKTa?

170. Kak oOBecTH cTpaHUIly XyA0XKECTBEHHON PaMKOM?

171. Kak co3aath anHuMaiimoHHbI 3QdexT co mpudrom?

172. Yto takoe aBTOOUTYPHI?

173. Kak BcTaBUTH HaAIUCH?

174. Kakum  00pa3oM  HU3MEHSIETCSl MOPSIIOK  B3aMMHOTO  PAacCIOJIOKEHUS
rpaduyeckux 0ObEKTOB?

175. Kakue TUIbl JIMHUNA €CTh B MHCTPYMEHTE pucoBaHus JIunuu?

176. Kakue ecth mapamMeTpbl HACTPOUKHU IpaduuecKuX 00BEKTOB (M300paskeHus)?
177. Kakue cymiecTBYIOT KaTeropuu aBTopuryp?

178. Kak BeiieuTh rpaduueckuii 00bEKT, y1aauTh?

179. Kak u3MeHUTb criocod 00TeKkaHus 00beKTa TEKCTOM?

180. Kak n3MeHUTH cr1oco0 3aJIMBKU aBTOMUTYPHI?

181. Kak ucnpaButsb Tekct B 00bekTe WordArt?

182. Kakum 00pazoM MOKHO MPUAATh OOBEMHBIN BUA OOBEKTY?

183. Kak 3arpy3utb puCyHOK B BUJIE 3aJIUBKH aBTOPUTYPHI?

184. Yto takoe Tabnumna?

185. Kak BcTaBUTH CTpOKY B Tab/IUILYy?



186. Kak 3aMeHUTh MIPUQPT TEKCTa B OTACTHHOMN sueiike?

187. Kakum oOpazoM MOXKHO TIEpeMENIaThCs Mo Taduiie?

188. Kak no6aBuTh Ta0IHILy B TEKCT?

189. Kak ynmopsiiouuTh CTPOKH B TaOIUIE IO HEKOTOPOMY TTPU3HAKY ?
190.Kak 00beIMHUTH STYEHKH B TaOJIUIIE B OJIHY?

191. Kak n3MeHUTH pacnoJIOKEHNUE TPAHULL TIEEK?

192. Kak co3aath Tabiuily METOJIOM MPeoOpa3oBaHus TEKCTA B TAOJIHILY?
193. Kak BBIpOBHSTH JaHHBIE B TUCUKE?

194. KakoBo Ha3HaueHue maHenu Tabauibl ¥ TpaHuIlb?

195. MoHO JI1 BCTaBATh PUCYHKHU B SUCHKH TAOTUIIbI?

196. U3 kakux 2JIEMEHTOB COCTOUT Tadiura?

197. Yto Takoe 3akiajaka, e¢ Ha3HaueHHE?

198. Kak co3nath Tabnuily ¢ momoiibio komanasl HapucoBats Tabnuiry?

199. Kak u3MeHuTh MIUPUHY CTOJIONA (BCE CTIOCOOBI)?

200. Kakue ocHOBHBIE ()yHKIIMA MOXKHO HUCTIOIB30BaTh MpH pacuerax B Word?
201. Kakue ciocoOsI mpeoOpa3oBaHust TAOIHI] CYIIECTBYIOT?

202. Kak npou3BeCTH 3a1UBKY STYEHKH?

203. Kakum 00pa3oM MOKHO HCIOJIb30BaTh JaHHbIE M3 OJHOM TaOIMLbI NpU
IIPOBEJICHNH PACUYETOB B IPyTron?

204. Kakum o0pa3oM MOKHO MpeoOpa3oBaTh TaOIUIY B TEKCT?

205. Kak BBOASATCS JaHHBIC B STYEHUKY?

206. Kak 3a7aTh KOJIMYECTBO CTPOK U CTOJOIOB B TaduIe?

207. Kak ynanuTh cTonber u3 TabauIb?

208. Kakum 00pa3oM MOKHO pa3/ieNIuTh sIYEHKY B TaOJIUIIE HA HECKOJIBKO?
209. Kakue tunsl guarpaMm Bbl 3HaeTe?

210. Kak BCTaBUThH B TEKCT MaTeMaTH4ECKyt0 hopmyiny?

211. Kak BCTaBUTh B TEKCT IUarpamMmy JjIs 3aJJaHHOUN TaOIUIIbI?

212. Kak BbI3BaTh MacTepa guarpamm’?

213. Kak OTKpBITh OKHO penakTtopa Ghopmys, 4TOOBI OTPEAAKTUPOBATH TOTOBYIO
bopmyy?

214. Kak BcTaBuTh B (popMyI1y 11a0JI0H IpoOU MM pagukaia’?

215. Kakum 00pa3oM MOKHO U3BMEHUTH LIBET psijia JAHHBIX ?

216. [Ipy wu3MeHEHMM JaHHBIX B TaONMIE, MO KOTOPOMl OblIa MOCTpOEHA
auarpamMma, U3MEHUTCS JIM cama guarpamma’?

217. Kak ©3MEeHHUTH pa3Mepbl AUarpaMmbl?

218. Kak yganuth nuarpammy?

219. MOXHO JIM ¥ KaK U3MEHUTH (DOH 00JIaCTH TTOCTPOCHHS JUATPAMMBI?
220. U3 xakux objiacTei cCOCTOUT auarpamma’?

221. Kak BcTaBuTh B popMyity 11abJI0H CyMMBI WM IPOU3BENCHUS psia’?
222. Kakum 00pa3oM MOKHO U3MEHHTH pa3Mephl CO3JjaHHON (HOpMYITbI?

223. Yto Takoe nerenna? Kakue 1elcTBUS € JEreHI0M MOKHO MPOU3BOAUTE?
224. YTo Takoe Moje B TEKCTOBOM JIOKYMEHTE?

225. Kakue TUIbI OJIeH CyIIeCTBYIOT?

226. Yto Takoe KO ¥ 3HaYECHHE MOJIECH?

2277. Kak BCTaBUTh B IOKYMEHT MOJIE?

228. Kak nepexaovaroT Ko U 3HAYEHHUE MOJIsi?

229. Kak OOHOBIISIOTCS 3HAUEHUS TOJIeH?



230. Yro Takoe nois Gpopmbl? Kakue CymecTByOT TpH 10JIs (OPMBI?

231. Kakue mOKyMEHTBI Ha3bIBAIOT IIa0JIOHAMU?

232. C xakuM pacuimpeHueM coxpansitoTcs maodnonsl B WORD?

233. Kakumu cioco6amMu MO>KHO CO3/1aTh COOCTBEHHBIN 11a0I0H?

234. Yto 03HaYaeT TEPMUH «3JEKTPOHHAs (hopmar?

235. Kak HacTpouTh napameTpbl MOJIEH AIEKTPOHHON (HOpMbI?

236. Jlns yero 3aiuuiatoT CO3JaHHbIe 3JIEKTPOHHbIE (POPMBI?

237. Kak 3a1uTuTh 3JIEKTPOHHYIO (hopmy?

238. Kak BHECTH U3MEHEHHS B CYIIECTBYIONIYIO JIEKTPOHHYIO (hopmMy?

239. Yrto Takoe cTuiu ¢hopMaTUPOBAHUS?

240. Kak nepeiitu B pexkuM oToOpaxeHus nokymeHTa Ctpykrypa?

241. Yrto Takoe 3arojloBOK U €ro ypoBeHb?

242. Kak nepeMecTuTh ad3all TeKCTa B PEKUME CTPYKTYPhI?

243. Kak U3MEHUTh YPOBEHb 3ar0JI0BKa?

244, Ha3zHaueHHe CXeMbl JOKYMEHTa?

245. Kak o0ecreynuTh aBTOMaTHIECKOE IIOCTPOCHHUE OTJIABIICHUS?

246. Kak BCTaBUTh B JOKYMEHT OTJIaBJICHUE?

2477. YTo HYy»XHO JJ11 aBTOMAaTHYECKOT0 IMTOCTPOCHHUS CIIMCKA WLTKOCTPALUI?

248. Kak 100aBUTh B JOKYMEHT CIMCOK HILTIOCTpALUi?

249. Yto Takoe NpeIMETHBIN YKa3aTeNlb U KaK OH BCTABIIIETCS B TOKYMEHT?

250. Kak nmepemMemiatbcsi Mo OOJBIIOMY TEKCTY C MOMOIIBIO OTJIABJICHMS, CIIHCKA
WUTIOCTPALUNA U MIPEAMETHOTO yKa3aTes?

251. Kakue nokymMeHThl HE0OOXOAUMBI JIs poliecca CIUsIHUS?

252. B kakoMm BUJE JOHKEH ObITh MOJITOTOBJIEH UCTOYHUK JAHHBIX JIJISI CIUSTHUS?
Uro siBAsieTCS MOJSAMU U 3alUCSIMUA B HICTOUHHUKE JAHHBIX ?

253. B xakoil MOMEHT MOXHO PACCTaBUTh MOJIS CIUSIHUSA?

254. Kak BBIMOJTHSIOTCS PUIBTPALIAS U COPTUPOBKA?

255. Kak omnpenenuts KOJIUMYECTBO IMOJIYYEHHBIX B PE3yJibTaTe CIUSHUS
JIOKYMEHTOB, HE BBIMOJIHSS CaMO CJIUsIHUE?

256. Kyzaa MOKeT BBIIOJHATHCS CIUSAHHUE (ITIPOCMOTP BCEX 3anucei)?

257. Kakue smeMeHnTbl Word MOHO HaCTPOUTH?

258. Kak HacTpouTh naHenb ObICTPOro J0cTymna’?

259. MOXHO 1 HACTPOUTH BKJIAJIKU?

260. Kak BocCTaHOBUTH HACTPOWKHU IO YMOJYAHUIO?

261. MoXxHO I pa3MeCTUTh Ha TTaHEIU OBICTPOTO JOCTYNa KHOIKHU CTUJICH?

262. Kak co3aatoTcsi Makpochl?

263. Kak HazHayuTh MaKpoCy: OBICTpOE COUETaHHWE KJIABMIN, KHOIMKY Ha IMaHEIn
ObICTpOro ocTymna?

264. I'ne MOXHO COXpaHATh Makpochl? Pa3inuuus B UX DOCTYIMHOCTHU MPU Pa3HBIX
MECTaX COXPaHEHHS.

265. Yto Ttakoe omudpoBka?

266. Kakue aTanbl BKIIIO9aeT B ce0s mporiecc onudpoBku?

267. 3aueM Hy>KHBbI TPOrpaMMbl pacliO3HaBaHUs TEKCTa?

268. Kak mponcxoauT pacrno3HaBaHUe TEKCTA?

269. Kakne nporpamMbl paclio3HaHMs TEKCTA Bbl 3HaeTe? Kakumu 1noiap30Baiuch?
270. Kakoe paspeluieHue SBISECTCS ONTUMAIBHBIM Il CKaHUPOBAHUA TEKCTA,
U300paKeHUI?



271. Kak MOXHO OCYIIECTBUTh MPEIBAPUTEIIbHBIN IPOCMOTP TOIBKO MEPBBIX JIBYX
CTPaHMII IOKYMEHTa B ONPe/IeIEHHOM MaciiTade 0ToOpakeHus?
272. Kak MOXHO BBIBECTH Ha II€4aThb S5 DSK3EeMIUISIPOB IMEPBOM CTpPAHUIIbI
JTIOKyMEHTa?
273. Kakas uapopmarius 3a1a€Tcs B TUaIOTOBOM OKHe [lapamempul cmpanuyvl?
274. YTo Takoe KOJIOHTUTYJI?
275. Kak co3pgaTh KOJIOHTHUTYJIbI Ha IEPBOM CTpPaHULE NOKYMEHTA OTJIMYHBIE OT
KOJIOHTUTYJIOB OCTaJIbHBIX CTPAaHHUIL?
276. Kakas nadopMaiusi MOXXET HaXOJIUTHCS B KOJIOHTUTYJ1axX?
277. Kak HanleyaTaTh 4acTh JJOKYMEHTA?
278. CnocoOnI 3anycka Excel. Ctpyktypa okna Excel.
279. Haznauenue kHonok CBepHyTh, BoccTaHOBUTH, 3aKphITh, PacniaxHyTh Ha Bce
oKkHO. OTinumne KHOMOK CBEpPHYTh U 3aKPbITh.
280. Pabora ¢ aiemMeHTaMu MEHIO: CIIOCOOBI JOCTYIIA K 2JIEMEHTaM TJIaBHOTO MEHIO
U TOJAMEHI0. BuIbl 3arojloBKOB MeHIO. BbpIxox n3 MeHI0 0€3 BBINOJHEHUS
KOMAaH/Ibl.
281. HazHaueHne mnasenei HMHCTPYMEHTOB. Pa3MmemieHue naHened Ha JKpaHe.
Bxirouenue/oTkimouenue naneneit. Kakue nanenn pekoMeHIyeTcs 0oToopaxkaTh Ha
JKpaHe.
282. Haznauenue ctpoku BBoja opmyi. Ee cocTaBHbIe yacTu.
283. Yto Takoe kHura B Excel? U3 yero cocroutr kuura? Kak mepexitoyaThcs
Mexay kuuramu? CTpyKTypa OKHa paboueld KHUTH.
284. Slpnblukd TUCTOB M paboTa C HUMHU: MEPEKIIOYEHUE MEXIY JUCTaMH,
noOaBiieHHE JUCTa, yAaJleHue JUCTa, NEpEMMEHOBAHNE JUCTA,
nepeMeIlIeHre/KOMUPOBaHHE JIMCTA. Y TIPABICHUE BUAUMOCTBIO SIPJIBIYKOB JINCTOB.
285. BBoag B s4eiiky TekcTa. UTO SBISETCS TEKCTOBOM KOHCTAaHTOM, Kakue
CUMBOJIBI MOKHO HCIIONIB30BaTh mpu ee Habope? K kakoil rpanHuie s4eiiku
NPUKUMAETCS TEKCT?
286. Bog B stueliky uucia. Buabl unciioBbix KOHCTaHT. Kakue cUMBOJIBI MOKHO
UCII0JIb30BaTh Npu BBOJE yncia? K kakoi rpaHule sSYeKy NpUKUMAETCS YUCIIO?
Kax uncno npeobpazoBaTh B TEKCT?
287. BBog B sueliKy naTel U BpeMeHU. K Kakomy THIly JaHHBIX OTHOCSATCS 3TH
KOHCTAHTbI?
288. UTo MpOoUCXOIUT, €CIIU IO ITUPUHE CTOJIONA HE BXOIAT:

a) TeKCTOBBIE JaHHBIE?

0) uncna, 1aThl?
289. Brog B sueiiky ¢opmynbl. C Kakoro cumBoja HaunHaetrcs (opmyna? Urto
oToOpakaeTcs mnocie BBoaa GopMyibl B siueiike? B cTpoke hopmyi?
290. Bon B sueiiky dopmynbl. C kakoro cuMBojia HauuHaeTcs dopmyna? Uro
oToOpakaeTcs mocie BBoaa GopMyibl B siueiike? B cTpoke hopmyi?
291. Kakue 3Haku omeparuii ynorpeOnsitotcss B dopmynax? UTto MoxkeT ObITh
onepannom? HazHaueHnue CKOOOK.
292. Anpec sueiiku, kak oH (opmupyerca? JIBa cmocoba BBoAa B (opmyity
aapeca. [loHsiTHE OTHOCUTEIBHOTO aJpeca.
293. Yto Takoe aOCONIOTHBIM aapec? 4yem aOCOJIOTHBIM aapec OTJIMYAeTCs OT
OTHOCHUTEJILHOTO?



294. CMelIaHHbBIN aipec, €ro OTIWYMEe OT OTHOCUTEIHHOTO M abcomoTHOro. C
MOMOIIBI0 KAKOW KJIABHIIIA MOKHO OBICTPO M3MEHATH THUII afpeca B hopmyrie?

295. Kak BBINIOJIHAETCS CChUIKA Ha SYEHKY IpYroro jJucTa Tekyuieil kauru? Kakoi
BUJI TPUHUMACT UACHTU(PUKATOP STICHKH MTOCTIE BHITIOTHEHUS CCHUTKH?

296. Kak BBINOJIHSETCS CCBUIKA HA SYEHKY APYroro jucra apyrou kauru? Kakon
BU/JI IPUHUMAET UACHTU(PUKATOP STYEHKU MOCIIC BHIMOJHEHUS CCHLIKHU?

297. IlpenMy1IeCTBO MCIIOJIB30BaHUs UMEH A4€EK nepen aapecaMu. Kak nate ums
siYeHKe, UCTIOB3YSI CTPOKY (popmyn?

298. Kak natb uM4 stYeiKe, UCMOJb3ys JUaloroBoe okHO «IIpucBoenne numeHmn»?
299. Haznauenue Mactepa GyHKIHIA.

300. CniocoOsI BbI30Ba Mactepa GhyHKITUH.

301. IMopsimox BBOJA GyHKIIUU C UCTIONIb30BaHMEM Mactepa.

302. Beog aprymenToB ¢yHKIMH. B kKakux ciydasix y00HO BBOJUThH apTYMEHTHI C
KJIaBUATYyphl, @ B KAKUX C UCIOJIb30BAHUEM MbIIIN?

303. BBoj BOKEHHBIX (DYHKIIHI U CIIOKHBIX (POPMYII.

304. PegaktupoBanue GyHKINN ¢ UCIIOJIb30BaHUEM Mactepa.

305. Beimenenue OOBEKTOB (sU€HKHM, CTONOIA, CTPOKH, WHTEpBaNa, JIACTA).
Briaenenne HeCKOJIBKUX 0OBEKTOB.

306. CriocoObl U13MEHEHHUsI UPUHBI cTOI0LIa? BhICOTHI CTpOKU?

307. Kaxk ckpbITh cTonben/cTpoky? Kak packpbITh cTOI0E1/CTPOKY?

308. Kakumu criocobamu MOKHO BBIIOJIHUTE (popMaTUpOBaHue 00beKTa?

309. Kakue Bo3MOXXHOCTH (hopMaTHUpOBaHus mpenocTaBiser Bkiaaka Hlpudt
IraioroBoro okHa @opmar sueku?

310. Kakue  BO3MOXHOCTH  (OpMAaTUpPOBAHMS  TNPEAOCTABISIET  BKJIAJIKa
BripaBHuBanue?

311. Kakue BO3MOKHOCTH (hOpMATHPOBAHUS MPEOCTABIISECT BKIaAKa [ paHuIlb?
312. Kakue Bo3MOXXHOCTH (hOpMATUPOBAHMSI PEIOCTABIISIET BKIaaKka Bun?

313. Kakue craHgapTHbIE YHCIOBBIE (OpMaAThl TPETYyCMOTPEHBI Ha BKIAJIKE
Uucno? Yem xapakTepusyercst Kaxapid popmat?

314. Korna ucnions3yercs nojibzoBarenbckuit popmar? [opsigok ero co3ganus.
315. Ynpasinsromnye cCMMBOJIBI M0JIb30BAaTEIBCKOI0 popMara sl YUCia, TEKCTa U
JaThl.

316. Kax BoinoaHsieTcs: KonupoBanue ¢popmara?

317. Ha3nauenue aprodopmatupoBanus. Kak oHo BeimosnHseTcs?

318. Bosmoxnoctn komaHael [[PABKA—OUUCTUTDL npumeHuTensHo K
dbopmaTam

319. CniocoObl BbINIOTHEHUS omeparuu  konupoaHus. CrocoObl BBITOJHEHUS
omnepanuu nepeMenieHus. Yem oTan4aeTcss KONMpoOBaHUE OT EPEMELICHUS?

320. KonmupoBanue/ mepemMelieHue s4ueek, cojepkammux ¢opmynsl. Kak Biauser
azpecanys Ha KOMpoBaHue? Ha IEpeMelleHne?

321. Kak paboraer komanna MeHr Ounctuth? UTO MPOUCXOAUT MPU OYMCTKE
coaepxxumoro? mpu ouncTke ¢dopmara? mpu oductke Bcero? Kakoil komaHge
COOTBETCTBYET HaxkaTue Ha kiasuury Delete?

322. Komanzaa Y pauth OpUMEHUTENBHO K CTOJIOIY, CTPOKE, sY€iiKe, UHTEpBaIYy.
323. Komanaa BcTtaBuTh NPUMEHUTENBHO K CTOJOILY, CTPOKE, STYEHKe, UHTEPBAIY.
Kyna BcraBnsiercsa crpoka/cronden?



324. ns 4ero IIPUMEHSETCS KOMaH/1a CrnenuanpHas BCTaBKa?
[TocnenoBaTenbHOCTH €€ BBIIOTHEHUS.
325. Kak BeimonHsieTcst konupoanue ¢popmara? st uero oHo HEOOX0UMO?
326. 3anonHeHne WHTEpBasia siyeek c ¢opmynamu. Kak Biusier aapecanus B
dbopmyIie Ha 3anmoiHeHHE?
327. 3anojiHeHNE UHTEPBAJIA YUCIIAMU C 338JaHHBIM [IarOM.
328. 3anoyiHeHUE UHTEPBAJIA:
O OJIMHAKOBBIM TEKCTOM
O OJIMHAKOBBIMU YHCIIAMU
O OJIMHAKOBBIMU J1aTaMH
O YUCJIaMHU C marom 1
O JJaTaMu ¢ marom 1?
329. Haznauenue ¢yukuun ECJIW. KonudecTBo mapaMeTpoB M UX Ha3HA4YCHUE.
[Ipumepsr.
330. Crpykrypa ycnoBus pyakiuu ECJIN. Uto sBIseTcs 3Ha4CHUEM yCIOBHS ?
331. BoipaxkeHUsI OTHOLIEHUS: OTIEPALIH, OTIEPAH]IbI, TPUMEPHI.
332. Jlornueckue onepanuu: Ha3BaHUE, HA3HAYCHUE nlapameTpoB. IIpumepsr.
333. Kak BBIUMCISAIOTCS 3HAYEHUS JOTHIECKUX onepanui? [Ipumepsl.
334. BioxeHHble ycnoBus. BapuanTel Bnoxkenus. [Ipumepsr.
335. OTtobpaxkenue TekCcToBbIX coobuienuil B pyHkuuu ECJIN. [Ipumepsi.
336. [logcyer KoauMyecTBa SYEEK BHYTPU [WANA30HA, YAOBJIETBOPSIOLINX
3aJaHHOMY Kputeputo. [Ipumepsl.
337. CymmupoBaHHe siueeK, 3aJaHHbIX Kputepuem. [Ipumepsl.
338. Otanuue ycinoBHOTO (hOpMaTUPOBAHUS OT MPSIMOTO.
339. IlopsioK BBITIOJIHEHUS YCIOBHOTO (POpMATHPOBAHMUS.
340. 3aganue ycnoBus. B yem pasznuia npu popmMaTUpOBaHUM 1O 3HAYEHUIO OT 10
dbopmyie?
341. ®opmaTtupoBaHue 1o 3HaueHuto. [Ipumep.
342. ®opmatupoBanue 1o dhopmye. JlJis Kakoil SYCHKN MHTEpBaJia 3aITUChIBACTCS
ycrnoBue? IlpaBuna ¢opMupoBaHus TuIa ajpecaluu i S4eeK, yKa3aHHBIX B
dbopmye.
343. Kak ¢opmupyercsi pe3yibTaT, €Clid B BbIJEICHHOM JMama3oHe OJHA WU
HECKOJIBKO SYEEK yIOBIETBOPSIIOT HECKOJIBKUM YCIOBUSIM?
344. PenaktupoBaHue yCI0BHOTO (popMmara.
345. Y nanenue ycioBHbIX (pOpMaTOB.
346. [louck syeek, UMEIONIUX YCIOBHBIN (popMmar.
347. OcHOBHbIE MOHATHS AWArpaMM: PsAllbl JaHHBIX, KATETOPHUM, THII, DJIEMEHTHI
JUarpaMM.
348. OcHoBHBIE MTpaBUjIa MOCTPOCHUS auarpamm B cucteme Excel.
349. Co3nganue quarpamm ¢ UCIOJIb30BaHUEM MacTepa n1uarpaMm.
350. Co3znanue rpadukoB ¢ynkumit. Kakoit Tunm amarpamMmbl HEOOXOIUMO
UCTOJIb30BaTh AJISl HOCTPOEHUs TpaduKkoB?
351. IlocTpoeHne NOBEPXHOCTEM.
352. TlocTpoeHue ceueHn MOBEPXHOCTEM.
353. PenaktupoBaHue IUarpaMM U UX 3JIEMEHTOB.
354. ®opmaTupoBaHUE IUarpaMM U UX JIEMEHTOB.
355. ®opmaTupoBaHUE TPEXMEPHBIX THATPAMM.



356. [loHATHE JIUHUM TPEHA, OCHOBHBIE IMAPAMETPHI JUHUU TPEH]IA, TUIIbI JTUHUN
TpeHaa

357. IlocTpoeHue IMHUU TPEHAA.

358. Annpokcumanusi TabJIUYHON 3aBUCUMOCTH C UCIIOJIb30BAHUEM JIMHUU TPEH/A.
359. IIporHo3upoBaHue ¢ UCIOJIb30BAHUEM JTUHUU TPEHIA.

360. ®opmaTupoBaHUE U PEAAKTUPOBAHUE JIMHUU TPEHAA.

361. Jlns kakux 3a7a4 UCIIOJIb3yeTCs Mo100p mapameTpa?

362. [lopsimok  BBIIOJIHEHUST Toa0Opa MmapameTpa. 3anoJHEHUE DJIEMEHTOB
nuanoroBoro okHa [Togbop mapamerpa.

363. 3ajanue NOrpenHOCTH BEIYUCIICHU.

364. PenieHrie HEMMHENHBIX YPAaBHEHUM.

365. HazHaueHue moucka perieHusl.

366. BhInoTHEHUE TTOMCKA PELICHMUS.

367. Ucnonp30BaHue CLIECHAPUEB IS MHOIOBAaPUAHTHBIX Pacu€TOB.

368. O0Omiass mocTaHOBKa 3a7ad OINTUMH3ALMKA. BHAbl 3a7ad  ONTHMHU3ALIUU:
JIMHEHHAas, HeJIMHEHHAS.

369. Pemrenure 3a1a4 ONTUMU3ALUHU C UCIIOJIB30BAaHUEM IIOUCKA PELICHUS.

370. ns uero npeana3znadeHo npuioxenue PowerPoint? Kak ero 3amyctuts?
371. Yro Takoe npeseHTanus? Yro takoe crnana?

372. HazoBuTe criocoObl CO3/1aHUs MPE3EHTALINM.

373. Yrto Takoe madiaoH? Kakue cyniecTByoT BUIbI 111a0J0HOB B PowerPoint?

374. Kakoe pacmupeHue uMeet (aiiin npe3eHTaiuu, madioH Ipe3eHTauu?

375. O0bacHuTe Ha3zHaueHue Pexxnma ciaiigos.

376. Ha3BaTh OCHOBHBIE XapaKTEPUCTUKH PexxuMa COpTUPOBIIMKA CIIAK]IOB.

377. Kak BBINOTHUTH MOKa3 npe3entanun? Ha3sare criocoObl mokasa
MpPE3CHTAIUU.

378. Uto Takoe aHuManusa?

379. Yto Takoe nepexoy ciuaitnos? [Ipumepsl nepexoaa ciaiiios.

380. [TosicHuTE NOHATUE MYJIbTUMEINA.

2.2. OueHOYHbIE CPEICTBA IS MPOMEKYTOYHOM aTTecTaluu (3a4eT)

Bonpocs! AJ1s1 IpoBeieHUsI 3a4eTa

1. Tlonstue unpopmaruku. [Ipeamer u 3anaum uHGOPMATHKY.

2. HudopmaTtuzanms oduiecTBa 1 MECTO UHPOPMATUKH B COBPEMEHHOM MHUPE.

3. Ilonstue wuHpOpMaLMK, €€ OCOOEHHOCTM U BHUIbl. DKOHOMHYECKas
uH(popmaIus, ee CBOMCTBa, CTPYKTYpA.

4. Wcropus OBM. I[lokonenuss 9BM. PazButue nporpaMmMHOro oOecreueHus.

5. Tpunmunst o Helimana. Oco6eHHOCTH COBPEMEHHBIX KOMITHIOTEPOB.

6. Apxurekrypa [I9BM. MaructpanbHo-monynbHbi npunnui. [lepudepuiinbie
Y BHyTPEHHUE YCTPOWCTBA, CXEMa B3aUMOACHUCTBU.

7. PazButue xommnbiorepoB IBM PC. Ilpuumnbl ycnexa nepcoHalbHbix DOBM.
[IpuHIIUTT OTKPBITOM apXWUTEKTYphl. OTrpaHWMUYEHHOCTh OO0JACTH TPUMEHEHUS
nepcoHaIbHBIX OBM.

8. Ha3znaueHune OCHOBHBIX YyCTpouicTB OBM: mnenTpanbHOro mnpoueccopa,
BHYTPEHHEU ITAMSATH.

9. Knaccuduxanus SOBM. OcHOBHbIE XapaKTEPUCTHKU  BBIYMCIUTEIbHON
TEXHUKHU.



10. Knaccuduxaiys nporpaMMHOTO 00ecrieueHusl.

11. Opraamszanus ¢aiaoBoil CUCTEMBI U O0CIyXUBaHUE (HANUIOBOU CTPYKTYpPHI
NEPCOHAIBHOTO KOMIIBIOTEPA.

12. BeraucnuTenbHbIC CUCTEMBI, HAa3HAYCHHUE, KIaCCH(PUKAIUS, apXUTEKTypa.

13. Ha3znauenne mporpaMMHBIX CPEICTB, UX KIIACCU(PUKAIIHS, COCTAB.

14. Oneparmonnsie cucteMsl (OC), ux dyukuu, Buast OC.

15. Onepanumonnas cucreMa MS DOS. Hnrtepdeiic komangHoi ctpoku. Daiinosas
cucrema.

16. OneparmonHas cucrema Windows: XapakTepucTUKa U apXUTEKTypa.

17. Uutepdeiic u 3anmyck nmporpamMmm B OC Windows.

18. Pabora ¢ daitmamu u nankamu B OC Windows.

19. Ucnionb3oBaHuEe CEPBUCHBIX MPOrpaMM: paboTa ¢ apXWBaMH, aHTUBUPYCHas
6opr0ba, oociyxuBanue auckoB B OC Windows.

20. OyHKIUUA TECTHPYIOUUX MPOrpaMM, YTHIWT, IpailBEpoB, OIMEpPalMOHHBIX
000JI0Y€K U Jp. CHCTEMHBIX MPOTPAMM.

21. [lpuknagHoe mporpaMMHOE OOeCriedeHrue KaK WHCTPYMEHTApUl pelIeHUs
¢yHKIIMOHANBHBIX 3ana4. Knaccudukanus, 0coOEHHOCTH TOCTPOEHUS M 00JacTh
IPUMEHEHUS.

22. TlakeTbl NPUKIATHBIX IPOTPaMM OOIIETO, OPUCHOTO HA3HAYEHUSI TEKCTOBBIE U
rpaduueckue peaakTopbl, TAOJUUYHBIE TPOLECCOPHI, CUCTEMbI YIIpaBIeHUs OazaMu
JAHHBIX, U3/IATETHCKUE U MYJIbTUMEINIHBIC CHCTEMBI, Opay3epsl U p.)

23. IlpodeccuonanbHble TMaKEThl MPUKIATHBIX TpOrpaMM JJis pelIeHUs 3ajaad
YIPABJICHHUS.

24. TexcroBbie (aitnbl. CtaHmapTHble NpoUeAypbl M (QYHKIHMH AJII TEKCTOBBIX
dbaiinos.

25. Microsoft Word. OcHOBHBIE BO3MOXXHOCTH IpPOTpaMMbl. BuJl OKHA, MEHIO.
DJIeMEHThI TEKCTOBOTO JTOKYMeHTa. OCHOBHBIE OIEpallK C TEKCTOM (BBIJIEIEHUE,
yAaJleHue, IepeMenieHrne, KOMMPOBaHUE).

26. Microsoft Word. ®opmatupoBanue Tekcta (CUMBOJIOB M ab3alleB), CTPAHHUIL.
Tpu cmocoba cosmanus tabmmm B Word. PemaktupoBanue u dopmarupoBaHue
tabmu. OdopmieHue CTpaHUIbl JOKyYMEHTa (pa3MeTKa CTpaHUIlbl, BCTaBKa
HOMEPOB CTPaHUIl U CHOCOK, Pa3pblB CTPAHUIIBI).

27. Microsoft Word. ®aiinoBeie omepanuu (Co3JaHHE€ HOBOTO JOKYMEHTA,
OTKPBITHE U 3aKPBITHE JOKYMEHTA, COXpaHECHHE U TIeYaTh JJOKYMCHTA).

28. Tabmuunelii nponeccop Excel, ero HazHaueHne M BO3MOXKHOCTH. 3arpys3ka u
3aBeplileHrue padboThl MPOTPAMMBI.

29. CnpaBounas cucteMa Excel. CriocoOsI nmoiyueHus cripaBO4HON HHMOpMaIuu.
30. OcHoBHbIe 251eMeHThI OkHa Excel u nx HazHaueHue.

31. Ctpykrypa paboueit kauuru B Excel. DnemenTsl okHa pabodeit KHUTH.

32. Tunwt nansabix B Excel. BBoa u oroOpakenne Ha pabodem JIMCTE JaHHBIX TUTIA
TEKCT, YHCJIa, 1aTa/BpeMsl.

33. ®opmynel u ¢yskinuu B Excel, mx oOo3HaueHue, MOPSIOK MX BBOAA U
peIaKTUPOBAHUS.

34. PenakTupoBaHue U yJajJeHUE JaHHBIX B siueiikax padoueit kuuru Excel.

35. bypep oOMena, ero Ha3HaueHHE U UCHoOJb30BaHue. KomupoBaHue u
nepeMelleHne TaHHbIX B siueiikax pabouei kauru Excel.



36. ®opmatupoBanue JaHHbIX paboueit kuuru Excel. Bugst u  crmocoObl
dbopmaTupoBaHUA.

37. BcraBka u yaneHue siueek B pabodem smcte padoueit kauru Excel.

38. BctaBka u ypaneHue CTPOK U CTOJOIOB B paboueM JncTe paboyeil KHUTU
Excel.

39. CriocoObl ¥ IOPSAIOK CO3aHus U coxpaHeHus: paboueil kauru Excel.

40. CnocoObl M MOPSAOK OTKPBITUS H 3akpeiThsl paboueid kuHuru Excel.
[Tepemernienre MeX1y OTKPBITBIMH pAa0OUYMMU KHUTAMH.

41. Pabota c nuctamu paboueit kuuru B Excel. Brijenenue, BcTaBka U yiajieHue
JUCTOB B paboyeil KHUTE.

42. KonmupoBanue # TiepeMellleHHe JIMCTOB B  pabouedt kHure Excel.
[IepenmeHOBaHME JIUCTOB.

43. YcraHOBKa IapaMeTpPOB  CTPAHULBbI, IPEABAPUTEIBHBIA  IPOCMOTP U
MOJITOTOBKA K MeyaTu padoueii kauru Excel.

44. IlporpamMmHbie  cpeacTtBa mpe3eHTaruid. I[loHsATHE O  KOMIBIOTEPHBIX
OPE3EHTAlMAX W MPOrpaMMHBIX CpEACTBaxX I pa3pabOTKU KOMIIBIOTEPHBIX
MIPE3EHTALUN.

45. Ilporpammuble  cpenctBa  mpeseHranmi.  Ilomstme o mporpammax

IIPE3EHTAMOHHON rpaduxu. Kparkas XapaKTepUuCTUKa [porpamMm
PE3EHTALMOHHON rpaduKH.
46. IIporpammMHbIe cpeacrTna IIPE3CHTALUH. Nurepdeiic [porpamMm

Mpe3eHTAIMOHHOM Irpaduku. PaboTa ¢ MEHIO U MaHEIsIMU UHCTPYMEHTOB, paboTa ¢
JTMAJIOTOBBIMA OKHAMU.

47. IIporpaMMHBI€ CpelICTBA ITpe3eHTalui. TeXHOJIOrrs CO3AaHusl KOMITbIOTEPHOM
npe3eHTanuu. Pabora ¢ MakeTamu CiaifioB U mabdbioHaMu oQOpMIICHUS CIIaiIoB.
Buenpenue TeKCTOBBIX OJIOKOB M rpadUyecKUX JJIEMEHTOB B  CIalibl
KOMITBIOTEPHOU MPE3EHTALINH.

48. IIporpaMMHBIE CpeACTBa Mpe3eHTaluk. MylbTUMEAUNHBIE BO3MOXKHOCTH
IPOrpaMM MPE3CHTAITMOHHON TPAPUKH.

49. IlporpamMHuble cpencTBa mpe3eHTanuid. OTiaaka Mpe3eHTaluH, HacTpoiika
aHUMaUMOHHBIX 3(pdexkroB u 3PpdexkroB cmeHsl cnaiigoB. Iloaroroska
KOMIIBIOTEPHOW MPE3CHTALUU K €€ IEMOHCTPALIUU.

50. [lonsiTie 0  COBpEMEHHBIX  MH(OPMALIMOHHBIX  TEXHOJIOTHSAX. Buabl
COBPEMEHHBIX HH(POPMAIIMOHHBIX TEXHOJIOTUN U UX KpaTKas XapaKTepUCTHKA.

51. [lonsTe 0 MyJbTUMEANA TEXHOJIOTUIX. MyJbTUMEIMA KaK BU UHPOpMAITUH,
TEXHUYECKUI KOMIUIEKC U TPOrPaMMHBIN KOMILIEKC.



